Job Descriptions For Board Members

President

1. Calls and presides over Board Meeting

2. Sets yearly budget and sees that the league stays with that budget

3. Oversees all league activities

4. Evaluate League needs and purchase as needed w/ VP

Vice President

1. Assumes responsibilities of President in their absence

2. Responsible for setting up Jamboree

3. Responsible for Referee’s Scheduling

4. Responsible for parents and coaches

5. Evaluate League needs and purchase as needed w/ President

Treasurer

1. Prepares a budget statement for each Board Meeting

2. Pays all bills and dues

3. Provides adequate changes for concessions and banks all money

4. Keeps records of registration fees, dues, and paid

Secretary

1. Takes minutes at meeting and prepares copies for next meeting and emails minutes to members

2. Contacts Board Members for Meeting

3. Responsible for pictures

4. Responsible for registration forms

5. Coordinate concession schedule with games and equipment schedule

Sponsorship Coordinator

1. Develop program for collecting sponsorship money

2. Contact potential sponsors

3. Give monthly status report of monies collected and by whom

Publicity Coordinator

1. Places notifications of league activities with news media

2. League information approval

3. Distributing information into Wayne Township Schools

Registration Coordinator

1. Set-up Registration tables and keep adequate records and lists

2. Responsible for Registration and Registration Committee

Team Mom Coordinator

1. Coordinates communication with all team moms

2. Sets up and coordination of awards banquet

Concession Coordinator

1. Purchasing of supplies for Concession Stand

2. Set-up and take down of Concession Stand

3. Oversees In House Concessions

I.E.F.A. Representative

1. Attend I.E.F.A. meetings and report the information to the Board

2. Oversees activities of the travel team home games

Cheerleading Coordinator

1. Help with registration of cheerleaders during all registration days

2. Finding and ordering Uniforms

3. Communicate with division coordinators for football players and cheerleaders

Jr. Giant Cheerleader Coordinator

1. Responsible for Jr. Giant Cheerleaders

2. Communicates and works with cheerleading coordinator

Equipment Coordinator

1. Responsible for storage and the handing out of equipment

2. Repair as needed equipment

3. Maintain accurate inventory records for handout and return of equipment

4. Report needs to Executive Board 

5. Will need at least 2 assistants or more 

League Commissioner

1. Coordinates communication between coaches and parents and coordinators

2. Responsible for rules enforcement

3. Coordinators Major, Minor, and K2 report to Commissioner

4. Commissioner reports to Vice President and President

League Coordinators (Major, Minor, and K2)

1. Responsible for setting game schedules and times and days

2. Coordinate all game schedules with other coordinators and Jr. Giant Coaches

3. Responsible for Parents and Coaches in your division

4. Responsible for clock, chains and field set up schedule

5. Responsible for Coaches working their Field maintenance

Draft Coordinator

1. Responsible for setting up combine with Commissioner and League Coordinator

2. Responsible for overseeing and running the Draft

3. Responsible for player evaluation and scoring

League Advisor

1. Mike Kirschner

